HOW TO REGISTER FOR ISCPA’S FALL INTERVIEW DAY

1. Go to www.iscpa.org and click on the “ISCPA Online Career Center” logo and then the top link
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Illinois Small College Placement Association

CareerFest Fall Interview Day Campus Interviewing

The CareerFest job fair brings Interview Day focuses on At an ISCPA institution near you,
together students and alumni with  bringing together students and you are able to interview eligible
recruiters in business, alumni with select business, candidates from all ISCPA
government, and the non-profit accounting, and computer institutions. These campus
sectors seeking to fill a variety of science employers. This event interviews are marketed to all
full-time and internship provides the opportunity for students and alumni at each
opportunities. students and alumni to interview ISCPA college or university.

for multiple opportunities with
multiple employers on one day in
one location

ONLINE CAREER CENTER

15CPA

l mpressive Students. mportant Employers. ntelligent Recruiting.

areer services, linois S et oo

€« C' | [3 www.iscpa.org/onlinecaree er.html o aen
Apps (] Check Everyday (] Internship Program 2 (T) Fortune 500 2012: St The Top 100 Websit= ("] Resumes - Advice ("] Interviews - Advice ("] Linkedn - Advice (7] Undergraduate Rese: (] Career Services (] Career Services Web:  (*] Potential internships (] Student Work (T] REUs [T] Professional Research  »

Illinois Small College Placement Association

Online Career

Center

k. Unterview Day | Campus Interviewing | About Us

Click here to access the Online Career Center

About the On-line Career Center
CPA On-line Career Center links colleqe stuges with employers. With its extensive membership of

Dis, its strength lies in providing services to connect students

2MpIC g rox jobs and internships. Attend exclusive job and teacher fairs* as

well as pamcxoate in interviews excluswelv for ISCPA students and alumni

ISCPA Resumé Book Request
If you are currently posting full time jobs or internships and are interested in viewing ISCPA Resume Books,
p\s-ase contact the Technology Chairperson on the Executive Board. ISCPA reserves the right to approve or
deny access to its resume books. You will be contacted if you have been granted access. If you do not receive
notification within a week, please contact the Technology Chairperson again. To be granted access to ISCPA
Resumé Books, you must be registered as a contact on the ISCPA Online Career Center and have
successfully posted at least one position. To register for the ISCPA Online Career Center go to
hitp://www.collegecentral.com/iscpa

ISCPA Privacy Policy

Resumes and profile data for the lllinois Small College Placement Association Online Career Center (ISCPA
OCC) will reside on the CCN servers. Students and alumni from ISCPA member institutions may have data
included in aggregate reports developed for internal organizational studies only. ISCPA professional staff may
access some of the job seeker’s personal information in order to send email through communication tools on
the site, to publish resumes in the ISCPA's resume books, and to send resumes to registered employers on
behalf of the students/alumni

Jobs that are posted in this system are not screened by ISCPA or by CCN, so job seekers are required to use
appropriate caution. We will not sell personal information of students, alumni, employers or anyone else
ISCPA reserves the right to accept or deny job postings as it sees fit

Student Policy: ISCPA offers job postings as a convenience and service to job seekers. We do not screen all
postings for legitimacy or safety. Job seekers must use their judgment when applying, interviewing, and
accepting positions. If you believe that a job posted on the ISCPA OCC is inappropriate or unsafe, inform any
director of career services of a member institution immediately. Additionally, we expect ISCPA students and
alumni to perform jobs obtained through our system to the best of their ability.

Employer Policy: Employers who use this system agree to provide a safe and appropriate work environment
for students and alumni and agree to follow all applicable laws. Employers recognize that if a job seeker raises
concemns about a job posted on this site, the employer’s job and/or account may be deleted 4
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2. Click on “Students”
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Have career guestions? Need job search advice?
We have answers.

Sign in and download our career advice documents.
L

Welcome. (\Im

Hllinois Swaall College Placement Assaciation
Welcome to the CCN Services for lllinois Small College Placement Association

These services are available to students, alumni and employers.
Approved employers may post jobs and search résumés.

Available services, help guides and announcements of interest can be accessed through the
icons below. All services are available 24 hours a day, seven days a week.

Students

Alumni Employers

3. Either log in with your credentials or click on “Create Account” to use later.
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Student Services (Im

Hiinois Small College Placement Association

You must register with CCN to use our services.

If you have already registered, or if you have been pre-registered by
your school, sign in to begin using our services.

ID or Password?

Not registered? Sidjup!

Create Account

About Our Services

You must register with CCN to use our services. Once registered, you may:
Search for jobs posted exclusively to lllinois Small College Placement Association; search the Jobs Central® national job board and
the Intern Central® national intemship board.

Bulld a résumé with Résumé Builder, or upload a résumé file to Resume Central® so it can be searched by employers (if you so
authorize). Your résumé will be reviewed by our office and must be approved before it can be sent to employers or submitted online to
posted jobs.

Build an online portfolio in Career Portfolio Central® to support your résumé and demonstrate your best work to employers.

! Review your job search history. Report offers/hires.



4. On your HOMEPAGE, you can search jobs and internships, upload your resumé, check outany
job fairs, or sign up for interviews. First, upload your resumé by click “My Resumés.”
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Dashboard Announcements

M Search Postings to My School
Search - My School's Jobs ‘ ) X e § Remember: Fraudulent Employers or Postings
Search for jobs and other opportunities, including On-Campus Interviewing, posted exclusively to lllinois Small College Placement Association.

W B8 o

Search - Jobs Central®

wal® Agent: Opportunities That Match My Profile Welcome to College Central Network
gntra

My Résumés Respond By
Career Document Library
12/31/2016
Internships [+]
& Events & Programs The Job Agent runs every morning. Opportunities are matched on Job Type, Degree, Major, and Job Location.
Job Fairs o
‘Wl Announcements
€3 Career Podcasts B= Search over 500,000 Jobs Job Search Strategies °
® My Job Search History Search and apply for jobs on CCN's Jobs Central® national job board. Networking ©
& Check OCI Status Resumes [+
o 5
& Report Offers/Hires 8% search up to 25,000 Internships
. Job Search Kit
¥ My Account Launch your career with CCN's Intern Central® national internship board.
£ Change My Status Here you'll find resources to create concise and effective résumés,
market yourself with professional cover letters, and prepare yourself for
Media Library Headlines interviews.
' With formats, guides and samples, CCN's Job Search Kit provides the
College Central Podcasts™ . S ;
You Can't Over-Prepare for an Interview basics to get you started if you're a student, as well as a refresher
~ Free expert career and job search advice podcasts. "Out of the gates | knew this was going to be an interesting interview. He course if you've already graduated.
‘ ;‘ Listen here! showed up ten minutes late for his interview time.” Here's why you need
l j& to do your homework, prepare for the tough questions, and make a good Résumés [+]
L impression. Read More
Cover Letters [+
Videos Start Thinking About Your Senior Year Job Search As Soon Interviews [+]
. As You Enter College
Résumé Basics
W Employers love candidates who are prepared and have demonstrated 2

5. You can upload up to two resumés for your system. Please note that resumés must be approved
by your career center, so inform them when you upload your document(s).
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© Dashboard Résumé Central
M Search-My School's Jobs
= Search- Jobs Central® Upload Your Résumeé
& Search - Intern Central® Follow these steps to upload your résume:
B MyRésumés 1. Enter a short, descriptive name for your résumé.
% My Career Portfolio 2. Click the [Choose File] button. This will open a new window where you can select the file you wish to upload from your computer. The following files types
= are accepted.
B Events & Programs

Adobe Acrobat” (.pdf)
™l Announcements Microsoft Word” (.doc, .docx)
) Career Podcasts Rich Text Format (.rtf)
@ My Job Search History 3. In this new window, select your file and click the [Choose] button. This will insert the directory path into the field labeled "Résumé File."
& Check OCI Status 4, Click the [Upload Your Résumé] button to upload this document to our web site.
W& Report Offers/Hires Please note: We allow a Maximum Résumé File Size of 300 KB.
2 My Account If you are having trouble with the upload process, please view the help file for further information.
< Change My Status

Résumé Name

Résumé File
Choose File | No file chosen

Upload Your Résumé

Build Your Résumé

! If you don't have a résumé file, you may create one using College Central's Résumé Builder. To begin, click the button below.
] 2



6. Click on "Search - My School's Jobs" and then click Advanced Search. Select "On-Campus
Interviewing Jobs" to view and search all Fall Interview Day opportunities.
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7. Submit your resumé to the position(s) you would like to interview. You will be notified if you are
chosen for an interview. If you are, please follow the instructions provided in the email.

Important Dates

Mon., Sept. 10—Fri., Sept. 21 : Students submit a résumé for each
position on ISCPA Online Career Center
**Note résumés must be approved by your career center before they can be
used to apply for a position.**

Sat., Sept. 29—Thur., Oct. 4 : Select students choose interview time(s)on
the ISCPA Online Career Center

Wed., October 10: Event date for pre-selected students
If you have any questions or problems, please
contact technology@iscpa.org or your institution’s
career center.
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